
When video calls are not
possible, hold your meetings
in well-ventilated rooms
and spaces

Use video conferencing instead
of face-to-face meetings

Suspend all
non-essential
travels and
trips

Limit meetings
and non-
essential travelsStop hand shakes and use non-contact

greeting methods

Clean hands at the door and schedule
regular hand washing reminders

Disinfect surfaces like doorknobs,
tables, and desks regularly

Avoid touching your face and cover
your coughs and sneezes

Increase ventilation by opening
windows or adjusting air conditioning

Keep Our
Workplace Safe!

Take care of your
emotional and
mental well-being
Outbreaks are a stressful and
anxious time for everyone. We're
here to support you! Reach out to
dguy@wpgolf.ca anytime.

Practice good hygiene

Stay home if...

You are feeling sick
You have a sick
family member at
home



Maintain at least 2 meters (6 feet)
distance between yourself and

others..

Stay home if you feel unwell. If
you have a fever, cough and

difficulty breathing, seek medical
attention and call in advance.

IF YOU HAVE A FEVER, COUGH
AND DIFFICULTY BREATHING,

SEEK MEDICAL CARE EARLY

Regularly and thoroughly clean
your hands with an alcohol-based
hand rub or wash them with soap

and water.

WASH YOUR HANDS
FREQUENTLY

Hands touch many surfaces and
can pick up viruses. Once

contaminated, hands can transfer
the virus to your eyes, nose or

mouth. 

AVOID TOUCHING EYES, NOSE
AND MOUTH

MAINTAIN 
PHYSICAL DISTANCING

2 M /  6 FT

AVOID!



After informing and training has been completed,
all staff members must sign off at the bottom of
this safety plan. Your signature represents you
have read and agreed to follow all policies and
procedures. We will revisit these policies and
procedures as new information is released and you
may be re-trained at that time. 

Reassesment

Whats the plan?
 

#StopTheSpread

Once the policies are understood, your
manager will walk you through your position
with special attention to the new safety
protocols and procedures.

Training

Informing

Your manager will walk you through
this Safety Plan prior to working on

the floor.



Common items are wiped down every 30 minutes. The
areas to sanitize are department specific and found in
the procedures below. Examples of common items
include, but are not limited to, debit machines, door
knobs and handles, railings, ipads and washroom stall
locks.

Sanitization

All employees are to keep six feet away from
other staff members and guests. Jobs are
modified to allow for this. Guests are allowed
to be in groups of six or less and must be in
the same social circle.

Social Distance

Hand Washing

You must wash your hands upon arrival and
after breaks. You will also be required to

wash your hands every 30 minutes. This is
done with warm, soapy water for 20

seconds. However, if warm, soapy water is
unavailable, hand sanitizer is acceptable.

Prevention
 

#StopTheSpread

2 M /  6 FT
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#StopTheSpread 01
Wet your hands
before applying

soap.

02
Bring your palms
together and rub
soap all over the

palms and backs of
your hands, including
between the fingers.

Proper
hygiene stops
the spread of
the virus.

03
Wash your hands for

at least 20 seconds.

04
Wipe your hands

with a clean towel or
paper towel and

avoid rubbing too
vigourously. 

Source: 
World Health
Organization



Available to all employees, but only specific positions
are required to wear them.

Gloves

Masks

Available to all employees, but only specific
positions require you to wear them.

Prevention
 

#StopTheSpread

Controlled Schedule

Employees will be scheduled to work with
the same group of people to avoid coming

into contact with more people than
necessary. All shift changes must be

approved by your manager. 



To remove the mask: remove it
from behind (do not touch the

front of mask); discard
immediately in a closed bin;

clean hands with alcohol-based
hand rub or soap and water.

Before putting on a mask, clean
hands with alcohol-based hand

rub or soap and water.

Cover mouth and nose with mask
and make sure there are no gaps
between your face and the mask.

Replace the mask with a new one
as soon as it is damp and do not

re-use single-use masks.

NO GAPS!

Source: World Health Organization



At the Executive Course, the isolation room is in the
barn where the lockers are. At the Country Club, the
isolation room is the Gallery Brides Room.

Isolate

Protect

Have the sick employee put on a mask and
gloves and inform your manager

immediately.

Falling Ill On-Shift
 

#StopTheSpread

Call and Remove

Call 811 for instructions and arrange for a
ride. Depending on the severity of the

symptoms,  you can call a family member,
friend or 911 for an ambulance.



Know the

COVID-19
SYMPTOMS

The following symptoms may
appear 2-14 days after exposure:

Fever

Cough

Shortness of Breath

Seek medical advice if:

You develop worsening symptoms

You have been in close contact with a

person known to have COVID-19

You live in or have recently been

in an on area with ongoing

spread of COVID-19

FOR MORE INFORMATION, VISIT CDC.GOV



Check your temperature at
least two times a day.

Check your temperature.

Wash your hands.
Practice good hand
hygiene by washing
your hands with
soap and water or
using alcohol or
hand sanitizer.

If you're sick or suspect
yourself to be sick, it's
best to stay in a
designated room or
area away from others. 

If possible, have a designated toilet
and bathroom as well.

Stay in a specific room.

Watch for other
symptoms.
Aside from fever, Covid-19
symptoms include cough,
difficulty breathing, and
fatigue. Call your doctor

or hospital before
visiting.
If you need to seek medical
attention whether for viral
symptoms or other medical
care reasons, contact your
doctor or hospital ahead of
time so they can prepare
and take precautions for
your arrival.

Practice social
distancing.
If you need to go out,
maintain at least 2 meters
(6 feet) distance from
others.

  

Stay at home.
Limit all your non-
essential travels. 

Unless you're going out for food,
medicines or other essentials.

Self-quarantine is recommended for individuals
who have been directly exposed to the new
Coronavirus or have history of travel in infected
or heavily populated areas.

Procedures for
Self-Quarantine
under Covid-19



Managing
COVID-19
Stress



Take a break
from the news.



Take care of
your body.



Make time to
unwind.



Connect
with others.



The situation may be
overwhelming, but

coping with stress will
make you, the people
you care about, and

your community
stronger.


